Ginn Computer Company

801 Asbury Avenue

Ocean City, NJ 08226

(609) 399-5070

http://TaxRecords.com

October 23, 1997

«_stxfirst» «_stxlast»
«_stxaddr»
«_stxcity», «_stxstate» «_stxzip»
RE: «_stxpaddr»
Dear «_stxsalu»:

This is a sample form letter for Microsoft Word.  This form used with a “tab separated fields” output file from http://TaxRecords.com can be merged in Microsoft Word.  Simply:

1) open this file

2) edit the body of the letter

3) Tools

4) Mailmerge

5) Get Data (open the download file)

6) Merge, Merge

7) Print

Its that simple!

If you have any questions or for a free demonstration of http://TaxRecords.com or any of our other internet sites, please do not hesitate to call:

(609) 399-5070

Sincerely,

James S. Ginn

jim@oats.com
